
 
EXAMPLE of an Official Letter 

 
Date 

 
 

Dr. Mykhaylo Magal 
President 
OGI International 
 

 
 
Taking this opportunity (Name of Your institution, organization or 

enterprise) solicits for participation in the GORIZONT Project in support to 
development of economic and environmental horizontal cooperation based 
on information and communication technology using the advantages of 
CITeXchange: Internet-Exchange of Project Proposals and 
Investment/Financing Offers. 

 
Please, find the Application Form for GORIZONT Project 

participation attached to this letter. We guarantee that the information 
provided in the Application Form is true. 

 
 
 

+ other information the applicant may like to add 
 
 
 
Yours faithfully, 


	Date

